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section 1- lnformation to the Appricants

1. Scope of
assignment

Qualifications
the Applicant

Eligible
Applicants

A. General
1.1 The crient has been ailocated pubric fund for ,,Mid-Term 

Review andUpdating of Revised strategic Transport pran for DTCA Area (MTR_RSTp)', and intends to serect an rndividuar rechnicar consurtant(Transport Moderer) for the specific assignment as specified in the Termsof Reference in Section 2.

2 1 Prospective lndividuals shall demonstrate in theirApplications that theymeet the required quarifications and experiences and are fuily capabreof carrying out the assignment.

2'2 The capability of lndividuals shall be judged on the basis of academic
background, experience in the fierd of .rrignr"nt, and as appropriate,
knowledge of the rocar conditions, as weil as ranguage and curture.

I Minimum educationat quatifications, required experience have beenmentioned in Terms of reference in Section 2l

Any Bangladeshi national including persons
Republic or the local authority / Corporations is
positions

Government officiars and civir servants incruding individuars fromautonomous bodies or corporations while on leave of ,br"n"" withoutpay are not being hired by the agency they were working forimmediatery before going on reave and, their 
"rproyr"nt wiil not giverise to confrict of rnterest, pursuant to Rure 112 (g) of the pubric

Procurement rules, 200g

Persons who are arready in emproyment in the services of the Repubricor the locar authorities/ corporation etc. must have written certificationfrom their emproyer confirming that they are on reave without pay fromtheir officiar position and ailowed to work fuil-time or,r,o" of theirprevious officiar position. Such certification shail be provided to theClient by the Consultant as part of his/her Applications

No person who has been convicted by any court of Law or dismissedfrom services for misconduct shail [e erigibre for consideration forappointment to a post.

The Applicant has the regar capacity to enter into the contract

The Applicant has furfiiled its obrigations to pay taxes and sociarsecurity contributions under the rerevant nationar raws.

of

31
?

3.2

3.3

3.4

?tr

3.6

in the service of the
eligible to apply for the
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4.14. Corrupt,
Fraudulent,
Collusive or
Coercive
Practices

3.7 The Applicant shall not be under a declaration of ineligibility for corrupt,
fraudulent, collusrve or coercive practices in accordance with Sub-
Clause 4.2.

3.8 The Applicant shall not have conflict of interest pursuant to the Clause
5

The Government requires that Client, as well as Applicants, shall
observe the highest standard of ethics during the implementation of
procurement proceedings and the execution of Contracts under public
funds.

4.2 The Government defines corrupt, fraudulent, collusive or coercive
practices, for the purposes of this provision, in the Contract
Agreement Sub-Clause 3.4

4.3 Should any corrupt, fraudulent, collusive or coercive practice of any
kind come to the knowledge of the Client, it shall, in the first place,

allow the Applicant to provide an explanation and shall, take actions
only when a satisfactory explanation is not received.

lf the Client at any time determines that the Applicant has, directly or

through an agent, engaged in corrupt, fraudulent, collusive or coercive
practices in competing for, or in executing, a Contract under public

funds., the Client shall:

exclude the Applicant from participation in the procurement

proceedings concerned or reject an Application for award; and

declare the Applicant ineligible, either indefinitely or for a stated
period of time, from participation in procurement proceedings

under public funds.

Government policy requires that the Applicant provide professional,

objective, and impartial advice, and at all times hold the Executing

Agency's (Client's) interests paramount, without any consideration for

future work, and strictly avoid conflicts with other assignments or their

own corporate interests.

5.2 The Applicant shall not be hired for any assignment that would be in

conflict with their prior or current obligations or that may place them in

a position of not being able to carry out the assignment in the best

interest of the Client.

Pursuant to Rule 55 of the Public Procurement Rule 2008, the

Applicant has an obligation to disclose any situation of actual or

potential conflict of interest that impacts on his capacity to serve the

best interest of his Client, or that may reasonably be perceived as

having this effect. Failure to disclose said situations may lead to the

disqualification of the Applicant or the termination of its Contract.

4.4

(a)

(b)

5. Conflict of
lnterest

5.1

5.3

4
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5.4 The Applicant that has a business or family relationship with a member
of the Client's staff may not be awarded a Contract, unless the conflict
stemming from this relationship has been addressed adequately
throughout the selection process and the execution of the Contract.

Preparation of
Application

Submission of
Application

6.1

7.1

7.2

7.4

7.6

77

7.3

7.5

B. Preparation, Submission & Modification or Substitution
of Applications

Applications shall be typed or written in indelible ink in English
language and shall be signed by the Applicant. Applicants are required
to complete the following Forms:

(a) Form 3A: Application Submission Form;

(b) Form 3B: CV of the Applicant; and

(c) Form 3C: Remuneration and Reimbursable

6 2 The Remuneration and reimbursable are purely indicative and are
subject to negotiations and agreement with the Client prior to
finalisation of the Contract.

Pursuant to Rule-113(5) of the Public Procurement Rules, prospective
Applicants can deliver their Application by hand, mail, courier service to
the address mentioned in the request for Application advertisement.

Application shall be properly sealed in envelopes addressed to the Client
as mentioned in the request for Application advertisement and bear the
name & address of the Applicant as well as the name of the assignment.

ln case of hand delivery, the Client, on request, shall provide the Applicant
with a receipt.

The closing date for submission of Application is 29/0612022 up to 03:00
pm. Applications must be submitted within this deadline. Any Application
received after the deadline for submission of Applications shall be
declared late, and returned unopened to the Applicant.

Applications may be modified or substituted before the deadline for
submission of Applications.

The client may at its sole discretion, extend the deadline for submission
of Applications.

At any time prior to the deadline for submission of Applications the client
for any reason on its own initiative may revise the Request for Application
Document by issuing an Addendum which shall form an integral part of
the Document

tr" tl.-
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8. Evaluation of
applications

C. Evaluation of Applicattons

; t Suitability of the Applicants shall be rated by evaluation on the basis oftheir academic background, rerevant working Experience and its
adequacy for the assignment, knowredge of rocar conditions as weil aslanguage.

8.2 The points to be given under each of the evaruation criteria are.

84

8.5

B6

8.3 Applicants thus given points as stated under clause g.2, not securing
the minimum quarifying points 70 shail be considered disquarified.

Applications shall be evaluated by the pEC, who shall prepare a short_
list of maximum seven (7) Applicants

The qualified short-listed Applicants as stated under clause g.4 shall
be invited for an interview to test their aptitude and presentation by the
PEC and shalt be rated with five (5) points.

Points already secured by the Applicants in the evaluation as stated
under clause 8.5, shall be combined with the points obtained in the
interview and a list of maximum three (3) most suitable Applicants
ranked in order of merit (1-2-3) shall be prepared.

8.7 ln pursuant to Rule 114 of the public procurement Rules 200g. there
shall be no public opening of Applications.

8.8 The client shall immediately after the deadline for submission of
Application convene a meeting of the proposal opening committee
(POC)

8.9 The Poc, having completed the record of opening, shall send the
Applications received and the opening record to the pEC.

Following the opening of the Applications, and until the contract is
signed, no Applicant shall make any unsolicited communication to the
client. such an attempt to influence the client in its decision/on the

/\)r:6 \y {A

Educational Qualification

Relevant Working Experience and its adequacy for
the assignment

. Suitability considering age, skill (such as training,
computer skills, proficiency in English and Bengali
languages and others).

8.10

Total points:

/,1 .



9. Application
Negotiations

'10. Award of Contract

1 1. Debriefing

12. Commencement
of Services

9.1

9.2

93

9.4

95

examination evaiuation, and comparson of erther the Apprrcations orContract award may result in the rejection of the Application.

The first-ranked Appricant stated under crause g.s shail then be invitedfor negotiations, pursuant to Rure 1 22 of the pubric procurement Rure,2008 at the address of the client.

lf this fails, negotiate with the second-ranked Appricant, and if this fairsnegotiate with the third-ranked Appricant, with the hope that successfurnegotiations are concluded

During negotiations, the crient and the Appricant shail finarize the"Terms of Reference", work schedure, rogistics and reporting schedureetc. These documents shair then be incorporated into the contract asDescription of Services,,

The Financiar negotiations wiil invorve the remuneration and otherreimbursable cost to be paid to the Applicant.

Negotiations wi, concrude with a review of the draft contract. To

::ff:T 
negotiations the crient and the Appricant wi, initiar the agreed

D. Award of Contract

10'1 After compreting negotiations and having received the approvar toaward the contract, the crient shail sign the contract with the serectedApplicant.

11.1 After signature of the contract, the crient shail prompily notify otherApplicants that they were unsuccessful.

11'2 The client shall promptly respond in writing to any unsuccessfulAppricant who request the crient in writing to exprain on which groundsits application was not selected.

12 1 The appricant is expected to commence the assignment on August,2022 at Dhaka. The duration of the contract shar"be 22 Months fromthe date of commencement.

\^-
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Section 2. Terms of Reference

!ndividual Technical Consultant (Transport Modeler-National)
for

Mid-term Review and Updating of Revised Strategic Transport Plan for DTCA
Area Project

l.lntroduction
Dhaka's traffic problems are well known, and the situation is getting worse over time. The

way out from this plight, leading by the concerted effort of the Government through taking major
steps toward improving mobility scenario of the city. The objective is to mid-term review and
updating of the Revised Strategic Transport Plan (2016) with an integrated approach to enhance
public transport network, accessibility aiming to arrest the growth of private car use and also
significantly improve the quality of transport services in terms of travel efficiency, affordability,
equity, safety and reliability. Currently, a knowledge and support technical assistance (KSTA)
for Updating the Revised Strategic Transport Plan for Dhaka is being prepared by the
Government and the ADB.

DTCA under the Ministry of Road Transport and Bridges (MORTB) will be the executing
agency of the KSTA. So, DTCA is recruiting a Transport Modeler-National for the assignment
for updating the RSTP, which is expected to mobilize in July 2022. An updated RSTP under the
KSTA will aim to update the framework, target area, and methodology of the existing RSTP in
principle.

2. Objective of the assignments
The main objective of the consultancy service is to provide technical and analytical support

to Project Director (PD) and PIU (Project lmplementation Unit) at DTCA. S/he will be a part of
the not only Project lmplementing Unit (PlU) but also the Technical Team comprised of
consultants and DTCA/ project officials. S/he provide technical assistance to facilitate
implementation of the TA and ensure the quality of an updated RSTP through providing

advice/deliverables on specific issues encountered during the implementation of the TA. The
responsibility will also rest to play role to review the reports submitted by the consultant of RSTP
project. However, the service responsibility not limited to above mentioned tasks, apart from

these they have to render service as bestowed by the employer.

Scope of Services
The selected individual will:

a

a

Work under the guidance of the Project Director, DTCA in all planning and policy issues on
urban transport sector.
Review and regular usage of the Travel Demand Model/ Forecast developed by the RSTP
consultant in order to render and review outcome.
Review survey methodology and monitor survey works to ensure quality of data.
Support PD, DTCA to develop survey methodology and conduct additional survey required.
Carry out the above services in the best interest of the government with reasonable care,
skill and diligence with sound engineering, administrative and financial practices.
Assist the Project Director, DTCA on survey data analysis and conduct individual studies.
Maintain and update necessary models for the use of market demand estimation, network
analysis, geographical factors and impact of fares and other simulations.
Provide advisory support of overseeing the overall activities of the study firm
transport demand model and other analytical activities.

a

a

a

,rA
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o Establish the transport model usrng availabre software rn
analyze transportation project regularly for DTCA

' Support PD, DTCA with technicar outputs and moder data
mapping, and presentation.

order to develop as a tool to

analysis on transport research,

Support PD, DTCA to conduct technical sessions, advisory group meetings and otheradministrative activities as relevant.
Work closely with the plU & consultant teams.

3. Qualifications
The selected individual must

' Have a minimum Master's degree in transport planning/transportation engineering or
equivalent with Bachelor,s degree in Civil Engrneering.

' Have minimum ten (10) years of overall experience with five years relevant experience in
Urban Transport.

' Have experience on Transport Modeiling in urban context.
' Have clear understanding on travel demand model, principle of urban transport issues,particularly public transport and road traffic management issues in Dhaka.
' Have advanced abilities to work in transport demand models and other data with highpresentation standards.

' Have strong skills of personal organization and administrative abilities and work experience
in Donor funded projects.

o Have to be highly skilled in transport modellrng software (both micro and macro).
' Have strong skills of personal organization and admrnistratrve abilrtreso Have high standards of spoken and written Engiish

4. Supporting Documents
candidates should submit cvs and the names and contact detaits of two academic orother professional referees who can attest to their abilities to perform the work required(Educational certificates will be examined prior to commencement of employment).

ln addition, candidates should submit a statement to describe their interest andqualifications for this position that demonstrates their knowledge of transport issues in Dhaka
and substantiates their ability to perform tasks in both technical and administrative areas.

5. Reporting requirement
The Consultant will report administratively to Pro.lect Drrector Mid-term Review and Updating

of Revised Strategic Transport Plan for DTCA Area (MTR-RSTP), DTCA for the assigned tasks.The consultant will have to maintain good liaison with project officials, consultants and otherrelated stakeholders. The consultant will submit monthly report, the status of progress of his/her
activity along with inception report and final report. Also, s/he will prepare individual specificreports on assigned tasks.

6. Responsibilities of DTCA
DTCA would provide appropriate office space necessary to carry out his/her roles and

responsibility.

t-lIM d,"/:y'o
fl/
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Section 3. Application Forms

Form 3A: Application Submission Form

Form 38 . CV of the APPlicant

Form 3C: Remuneration and Reimbursable

1/.;*'
10 v
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Form 3A. Application Submission

[Location: dd/mmiyy]

[Address of Client]

Dear Sirs:

I am hereby submitting my Application to provide the consulting Services for [tnsert tite of assignment]
in strict accordance with your Request for Application dated [dd/mm/yy].

I declare that I was not associated, nor have been associated in the past, directly or indirecfly,
with a Consultant or any other entity that has prepared the design, specifications and others
documents in accordance with Clause 5.

I further declare that I have not been declared ineligible by the Government of Bangladesh on
charges of engaging in corrupt, fraudulent, collusive or coercive practices in accordance with
Clause 4.

I undertake, if I am selected, to commence the consulting Services for the assignment not later
than the date indicated in Clause 12.'1.

I understand that you are not bound to accept any Application that you may receive.

I remain, l!l

Yours sincerely,

Signature

Print name

Address.

Tel:

Attachment:

d dn ry-e
11 V
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To:
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Form 3B.. Curriculum Vitae (CV) of the Applicant

1 PROPOSED POSITION FOR

THIS PROJECT

2 NAME OF PERSON

3 DATE OF BIRTH

4 NATIONALITY

[From the 7 erms of Reference, state the position for which

the Consultant will be engaged.l

: fstate full name]

: Idd/mm/yy]

:

5 MEMBERSHIP lN PRoFESS|ONAL [state rank and name of society and year of attaining that

rankl.
SOCIETIES

6 EDUCATION /isf att the cotteges/uniyerslties which the Applicant

attended, stating degrees obtained, and dates, and list any

other specialised education of the Applicant l-

7 OTHER TRA;NING [indicate significant training since degrees under

EDUCATTON were obtained' which is perlinent to the

proposed fasks of the Consultantl.

8 LANGUAGES & DEGREE OF Language Speakinq Reading Writing

PROFICIENCY
e.g. Engtish Ftuent Excellent Excellent

9 COUNTRIES OF WORK EXPERIENCE

EMPLOYMENT RECORD

[starting with present position list in reverse

order [every employment held and state

the start and end dates of each

employmentl

EMPLOYER 1

EMPLOYER 2

EMPLOYER 3

EMPLOYER 4 (etc)

[The Appticant shoutd clearly dlstingulsh whether as an

"employee" of the firm or as a "Consuttant" or "Advisor'' of

the firml.

[The Appticant should ctearly indicate the Position held and

give a brief description of the duties in which the

Applica nt was involvedl -

FROM: [e.g. January TO: [e g' December 2001

WORK UNDERTAKEN THAT BEST

ILLUSTRATES THE CAPABILITY TO

HANDLE THIS ASSIGNMENT

[give an outline of experience and training mosf pertinent to

lists on this asslgnm ent, with degree of responsibility

held. tJse about half of a Page A4l.

12 COMPUTER SKILL

,t'[ 
^
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CERTIFICATION

{{}o nat amend this Ceftificatir:nl.

l, the under$igned, certify that (i) I was not a former employee of the Client immediately before the
submission of this proposal, and (ii) to the best of my knowledge and belief. this CV correctly
describes myself, my qualifications, and my experience. I understand that any wilful misstatement

described herein nray lead to my disqualification or dismissal, if engaged.

Print name

ilate of Signing

ddlmmlyyyy

ffi^w 13



Form 3C. lndicative Remuneration & Expenses

The Consultant should provide an indication of the remuneration as per the format shown below.
This will not be used for evaluation of the Consultant's Application but solely for the purposes of

Application Negotiations to be held as stated in Clause 9.{.

{1) Renluneratio,n

Note: lT will be deducted at source as per Government rules.

A month consists of 30 calendar days.

(2) Reimbursable {Not applicable}

Rate

(per month in Tk, including
income Tax)

StaffTime

(month)

Total (Tk)

2?

vAr (15%)

Grand Total

Rate per
unit

Total
unit

Total Amount {Tk)

(a) Per Diem Allowance

(b) Air Travel Costs

(c) Other Travel Costs

(state mode of travel)

(d) Communicationcharges

(e) Reproduction of RePorts

(0 Other Expenses (fo be lt'sfed]

Subtotal

CoNTRACT CEILING {1) + (2)

A1 n /Y-J-'
4At.+
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Sectio n 4. Contract Forms

The contract Agreement, which once completed and signed by
the Client and the Consultant, clearly defines the CIient's and
Consultants' respective responsibilities.

i

.r,::,i:i..',,ir:.;,r. ;. .r,.1,;,1,-..,
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4.1 Contract Agreement (Time-based)
THIS CONTRACT ("the Contract") is entered into this dalr of [dd/mm/yy], by and between [rnsert name
of Clientl ("the Procuring Entity") having its office at fhserf address of Clientl, and finsert name of
Consultantl ("the Consultant") having his/her address at flnsert address of Consultant].

WHEREAS, the Client wishes to have the Consultant performing the Services hereinafter referred to,
and

WHEREAS, the Consultant is willing to perform these Services,

NOW THEREFORE THE PARTiES hereby agree as follows:

General

1. Services 1.1 The Consultant shall perform the Services specified in Annex A
(Description of Service.sT, wliich are made an integral part of the
Contract.

2 Duration The Consultant shall perform the Services during the period
commencing from [dd/mm/yy] and continuing until [dd/mm/yy], or any
other period as may be subsequently agreed by the parties in writing.

The Government requires that Client, as well as Applicants, shall
observe the highest standard of ethics during the implementation of
procurement proceedings and the execution of Contracts under
public funds.

The Government defines corrupt, fraudulent, collusive or coercive
practices, for the purposes of this provision, in the Sub-Clause 3.5

Should any corrupt, fraudulent, collusive or coercive practice of any
kind come to the knowledge of the Client, it shall, in the first place,

allow the Applicant to provide an explanation and shall, take actions
only when a satisfactory explanation is not received.

lf the Client at any time determines that the Applicant has, directly or
through an agent, engaged in corrupt, fraudulent, collusive or
coercive practices in competing for, or in executing, a Contract under
public funds., the Client shall:

(a) exclude the Applicant from participation in the procurement
proceedings concerned or reject an Application for award; and

(b) declare the Applicant ineligible, either indefinitely or for a

stated period of time, from participation in procurement
proceedings under public funds.

2.1

3.1Corrupt,
Fraudulent,
Collusive or
Coercive
Practices

3.2

3.3

3.4

,il0 /L,t -/-
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3.5 The Government defines, for the purposes of this provision, the terms
set forth below as follows.

"corrupt practice" means offering, giving or promising to give,
receiving, or soliciting either directly or indirectly, to any officer or
employee of a Client or other public or private authority or individual, a
gratuity in any form; employment or any other thing or service of value
as an inducement with respect to an act or decision or method followed
by a Client in connection with a Procurement proceeding or Contract
execution;

'fraudulent practice" means the misrepresentation or omission of facts
in order to influence a decision to be taken in a Procurement proceeding
or Contract execution;

"collusive practice" means a scheme or arrangement between two (2)
or more Persons, with or without the knowledge of the Client, that is
designed to arbitrarily reduce the number of Tenders submitted or fix
Tender prices at artificial, non-competitive levels, thereby denying a
Client the benefits of competitive price arising from genuine and open
competition; or

"coercive practice" means harming or threatening to harm, direcfly
or indirectly, Persons or their property to influence a decision to be
taken in the Procurement proceeding or the execution of a contract,
and this will include creating obstructions in the normal submission
process used for Tenders, Applications, proposals or euotations.

The contract shall be governed by and interpreted in accordance
with the laws of the People's Republic of Bangladesh

The language governing the contract shall be English, however for
day to day communications in writing both Bangla and English may
be used.

The contract shall only be modified by agreement in writing between
the Client and the Consultant.

Any studies, reports or other material, graphic, software or otherwise,
prepared by the consultant for the client under the contract shall
belong to and remain the property of the Client.

The consultant may, with the prior written approval of the cllent,
retain a copy of such documents and software, but shall not use them
for purposes unrelated to the Contract.

Nothing contained in the contract shall be construed as establishingor creating any relationship other than that of independenl
Consultant between the Client and the Consultant.

No fees, gratuities, rebates, gifts, commissions or other payments,
other than those shown in the contract, shall have been given or
received in connection with the selection process or in the contract
execution.

t

Applicable Law

Governing
Language

Modification of
Contract

Ownership of
Material

Relation
between the
Parties

Contractual
Ethics

4.1

5.1

6.1

7.1

tr

7

7.2

8.18

9.1
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Pavments to the Consultant
ceilingAmount 10.1 The Client shall pay the Consultant for the Services rendered

pursuant to 'Description of services' ,a ceiling amount not to exceed
Tk [insert amount], which includes remuneration and reimbursable
expenses as set forth in clauses 10.2. These amounts have been
established based on the understanding that it incrudes ail of the
consultant's costs as weil as any tai obrigation that may be
imposed on the Consultant.

11. Remuneration

10.2 The composition of the Remuneration and Reimbursabre which
make up the ceiling amount are detailed in Annex B

11.1 The client shall pay the consultant for services rendered with the
rates agreed and specified in ANNEX B ,,cost estimates for
services and Schedule of Rates". Remuneration rates shall be on
monthly/daily/hourly I delete those inappropriate]

11.2 Monthly Rate: The time spent in performing the services shall
include travel time, weekends and public holidJys, and to the extent
specified in clause 15.2 shall also include periods of casual leave
and sick leave. ln cases where only part of a month is worked then
remuneration shall be computed by dividing the monthly rate by 30
and multiplying by the number of days worked i.e. time spenf 1asdescribed above) during that month;

Daily rate: The time spent in performing the services shall be
determined solely on the basis of the number of days actually
worked by the consultant, and shall include travel time, but not
weekends, public holidays, casual or sick leave

or

Hourly rate: The time spent in performing the services shall be
determined solely on the basis oi the number of hours actually
worked by the consultant, and shall include travel time, but noi
weekends, public holidays, casual or sick leave.

12.1 Per Diem Allowance: The consultant shall, when performing the
services away from the duty station, be entifled to per diem
allowance in accordance with the agreed per diem rates.

12.2 Travel costs: The consurtant shall, when performing the services
away from the duty station, be entifled to travel costs in accordance
with the agreed travel costs.

12.3 other Expenses: The consultant shall, when performing the
services, be entitled to reimbursement of any other expenses as
detailed in Annex B.

12.4 For other reasonable reimbursable expenses not falling within the
above three categories, but which may arise during perfbrmance of
the services, such expenses wiil only be reimbursed by the client
as it may at its sole discretion approve, subject to available of
budget.

12. Reimbursables

^t At"t ),lv n
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13. Payment
Conditions

14. Medical
Arrangements

15. Working Hours
and Leave

Performance
Standard

Contract
Administration

obti I of the C

13.1 currency: payments shail be made in Bangradesh raka by the endof each carendar month or within fifteen-(15) caiendar days of
receipt of the lnvoice as the case may be.

13.2 Advance payment: The consurtant shail, if he/she so requests, beentifled to a totar advance payment, as specified in Annex B, tocover his/her out-of-pocket expenses which are to be recovered inequal installments from monthly amounts due to him/her.

[For aid funded procurement Advance payments may be
applicabre. However, for 1oo% GoB funded procurement
Advance payments shatt not be appricabre unress otherwise
specifically decided by The Government.l

13.3 Monthry payments: The consurtant shail submit an rnvoice forRemuneration and Reimbursabie at the end of every month andpayments shail be made by the crient within fifteen 1i s) catenoar daysof receipt of the invoice.

13.4 Final Payment: The finar payment shail be made onry after the finarreport shalr have been submitted by the consurtant and approved
as satisfactcry to the client. lf the client notifies ,ny o"ti.i"ncies inthe services or the finar report, the consuttant srririprompfly makeany necessary corrections, to the satisfaction of the crient.

13.5 suspension:.The crient may, by written notice of suspension tothe consurtali, sus-pend ail payments to the consurtant hereunderif the consultant fails to perform his/her ootigaiions under thisContract.

13.6 Refund of Excess payment: Any amount if paid to the consurtantin excess of the,,amount actuaily payabre under the provisions ofthe contract shail be reimbursed by the consurtant within thirty (30)days of receipt of the craim from the crient, proviJed that such craimis lodged within three (3) months after the'r.""p1"n"" of the finarreport.

16.

14.1 The consurtant shail, before commencement of the services furnishthe crient with a medicar report providing evioence satisfactory to thecrient that the consurtant is in good neittn ano is not suolect to anyphysicar or T:ntl disabirity which may int"rr"i" with his/herperformance of the Services.

15.1 The consurtant shail when engaged direcily with the crient, foilowthe normar working Hours lno Horidays oi in" crient, andentiilement to leave as per the Client,s Rules.

15.2 The consurtant's remuneration shail be deemed to cover reaveexcept otherwise specified in the Contract.

16.1 The consurtant undertakes to perform the services with the higheststandards of professionar and ethicar rorp#nJano integrity.

17.1 Client,s Representative

The crient's representative, as indicated in Annex A, shail beresponsible for the coordination of all activities ,no"-ithe contract.

ultant

17.

ffi^
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18. Confidentiality

19. Consultant's
Liabilities

20. Consultant not
to be Engaged
in Certain
Activities

21. Services,
Facilities and
Property

17.2 Timesheets

The Consultant providing Services may be required to complete
standard timesheets ot any other document to identify the time
spent, as requested by the Client's Representative.

18.1 The Consultant shall not, during the term of the Contract or within two
years after its expiration, disclose any proprietary or confidential
information relating to the Services, the Contract or the Client's
business operations without the prior written consent of the Client.

19.1 The Consultant shall continue to cooperate with the Client after the
termination of the Contract, to such reasonable extent as may be

necessary to clarify or explain any reports or recommendations made
by the Consultant.

19.2 The Consultant shall report immediately to the Client any

circumstances or events which might reasonably be expected to hinder
or prejudice the perforntance of the Services.

20.1 The Consultant agrees that, during the term of the Contract and after
its termination, the Consultant shall be disqualified from providing
goods, works or services (other than any continuation of the Services
under the Contract) for any project resulting from or closely related to

the Services.

Obliqations of the Client

21.1 The Client shall, free of any charge to the consultant, make

available for the purpose of carrying out the assignment data, local

services, personnel, and facilities indicated in Annex A.

22.1 By the Client

The client may terminate the contract by not less than twenty-eight
(28) days written notice to the consultant, such notice to be given

after the occurrence of any event necessitating such termination.

22.2 By the Consultant

The Consultant may terminate the Contract, by not less than twenty

eight (28) days written notice to the client, if the client fails to pay

any monies due to the Consultant pursuant to the Contract'

23.1 Amicable Settlement

The Client and the Consultant shall use their best efforts to settle

amicably all disputes arising out of or in connection with this

Contract or its interPretation.

23.2 Arbitration

lf the dispute cannot be settled the same may be settled through

arbitration in accordance with the Arbitration Act 2001 0f

Bangladesh as at present in force. The place of Arbitration shall be

22. Termination

23. Dispute
Resolution

20
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lN WITNESS WHEREOF the parties hereto have signed this agreement the day and year first
above written.

FOR THE CLIENT FOR THE CONSULTANT

Signature Signature

Print Name & Position: Print Name:

The following documents forming the integral part of this contract shall be interpreted in the
following order of priority:

(a) The Form of contract

Annex A: Description of Services

Annex B: Cost Estimates of Services and Schedule of Rates

Annex C: Consultant's Reporting Obligations

ii i

)
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ANNEX A: Description of the Services

[Give detaited descriptions of the Servlces including its (a) Background, (b) Obiectives, (c)

Detaited negotiated TOR providing a description of Servrces to be provided, (d) Work plan with

dafes for completion of various tasks, (e) Place of performance of different tasks, (f) Specific

tasks to be approved by the Client; etc.).

[also ensure the foltowing datais /isted in this Annex in conformity with the Contract Agreement.

1. The name of the main location (Duty Station) at which the Seruices are to be

provided. A/so advlse if any other travet will be necessary, and if so, fo which

expected locations will the Consultant be required to travel.

2. tndicate the Contact Addresses for Notices and Requesfs as indicatecl in Clause 22.1

of the Contract Agreement.

(a) Address of the Client:

(With phone number, Fax number & e-mail)

(b) Address of the Client:

(With phone number, Fax number & e-mail)

3. Logisflcs and facitities fo be provided to the Consultant by the Client are listed below:

Office space with furniture including file cabinet and electric connection;

Office Assisfant(s/S u pport staff;

Office equipment like compuler, printer etc;

Facitities for production and binding of reports etc. shall be the responsibility

of the Ctient in case of Time based contract.

Any other facilities agreed by both Client & the Consultant'

il ^ ^-t 
-f,-'

22

\



ANNEX B: cost estimates of services and schedule of Rates

Remuneration

Reimbursable

(a) (b) (c) (d)=(b)x(c)

Remuneration is made on a [sfate
monthly, daily or hourlyl rate

Sub-Total (A)

Unit

(b)(a) (c) (d) (e)=(c)x(d)
(a) Per Diem Allowance

(b) Air Travet Costs

(c) Other Travel cost

(d) Communication charges

(e) Reproduction of reports

(t) Other Expenses (to be listed)

oupporilng oocuments and vouchers must be
attached with the invoice Sub-total (B) =

CONTRACT CETLtNG (A) +1a;=

Lil -
23 \-

Items of reimbursable



ANNEX C: Consultant's Reporting Obligations

(Sample Format)

sr.

No.

Reports Contents of

Reports

Persons to

Receive them

Date of

Submission

1 lnception Report

2 lnterim Progress Report

(a) First Status Report

(b) Second Status Report

3 Draft Report

4 Final Report

Ar fr.




